How to use our school’s Google Classroom
Please help your child to follow these steps so they can continue to complete learning activities and hand them
in if they can’t come into school.
Note: your child will need their log-in details for their school G Suite for Education account to complete the
steps below. If they can’t remember these log-in details, please check your child’s school planner. In the event
these details do not work, please contact our admin team or the main school office if you need to reset your
password.

Step One
In order to access Google Classroom please follow this link:
https://sites.google.com/swale.at/sbp-student/home
or type into your internet browser:
www.classroom.google.com
Write your child’s email address in the box. Click
‘Next’ and then write your password in the
relevant box. An example of the email would be:
sbp2015.lclarke@swale.at
An example password would look something like this: SBP2233
(please note that these are case sensitive). Click ‘Sign In’.

Step Two
Click on Google Classroom

Step Three
Click on the ‘Weekly Learning Overview’ for quick access to all your
child’s learning.
Tasks can be completed online and handed in. See below for further
details.

How to get and hand in work (Computers and laptops)

How to get and hand in work (Mobile Devices )

Your child needs to:
Your child needs to:
➢ Go to Google Classroom
➢ Open the Classroom app
➢ Click ‘Classwork’
➢ Tap on their class, then ‘Classwork’ (at the bottom)
➢ Click on assignment, then ‘View assignment’
➢ Tap on assignment, then the arrow at the bottom
➢ On the right-hand side of the page, click ‘Add or
➢ Tap ‘Add attachment’. Follow their teacher’s
Create’. Follow their teacher’s instructions on how
instructions on how to complete their work.
to complete their work.
➢ Once they’ve finished, tap ‘Hand in’, then ‘Hand in’
➢ Once they’ve finished, click ‘Hand in’, then ‘Hand
again to confirm
in’ again to confirm
➢ Made a mistake? Tap ‘Unsubmit’ to return the
➢ Made a mistake? Click ‘Unsubmit’ to return the
work, and follow the last two steps to resubmit it.
work, and follow the last two steps to resubmit it.

